
 
 

 
Site Plan Review Application 

102 Butler Street  P.O. Box 86  Saugatuck, MI 49453 
Phone: 269‐857‐2603  Website: www.saugatuckcity.com 

 

I hereby authorize that the applicant as listed above is authorized to make this application for proposed work as my agent and we agree to conform to 
all applicable laws and regulations of the City of Saugatuck. I additionally grant City of Saugatuck staff or authorized representatives thereof access to 
the property to inspect conditions, before, during, and after the proposed work is completed.

Address   ______________________________  Parcel Number  _________________________  

Name  __________________________  Address / PO Box  _____________________________________  

City  __________________________ State   _______ Zip  ______________ Phone  _________________  

Interest In Project  ____________________________ E-Mail  ___________________________________  

Signature  ____________________________________________________ Date ___________________  

Name  ________________________________  Address / PO Box  _______________________________  

City  __________________________ State   _______ Zip  ______________ Phone  _________________  

Signature  ____________________________________________________ Date ___________________  

Name  ________________________________  Contact Name  __________________________________  

Address / PO Box  _______________________ City  ___________________________________________  

State  ________  Zip  ________ Phone  __________________________ Fax  _____________________  

License Number  _____________________________ Expiration Date  ____________________________  

Depth ______  Width _________  Size ____________  Zoning District  ______ Current Use ___________  

Check all that apply: 

Waterfront _____ Historic District  ____ Dunes _____ Vacant _________  

 _____________________________________________________________________________________  
 _____________________________________________________________________________________  
 _____________________________________________________________________________________  
 _____________________________________________________________________________________  
 _____________________________________________________________________________________  
 _____________________________________________________________________________________  
 _____________________________________________________________________________________ 
 _____________________________________________________________________________________  
 _____________________________________________________________________________________  
 _____________________________________________________________________________________ 

LOCATION INFORMATION APPLICATION NUMBER ____ - _________

APPLICANTS INFORMATION 

OWNERS INFORMATION (IF DIFFERENT FROM APPLICANTS)

CONTRACTORS/ DEVELOPERS INFORMATION (UNLESS PROPOSED WORK IS TO BE DONE BY THE PROPERTY OWNER) 

PROPERTY INFORMATION  

PROJECT DESCRIPTION (ATTACH MORE SHEETS IF NECESSARY) 
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Application # ___ - _____

A) Applications for preliminary site plan approval shall consist of the following information unless waived by 
the Zoning Administrator.  

Y     N   NA 
 Property dimensions 

    Significant vegetation 

      Water courses and water bodies, including human-made surface drainage ways 

    Existing public right-of-way, pavements and/or private easements 

      Existing and proposed uses, buildings, structures and parking areas 

      Zoning classification of abutting properties 

      The name, address and telephone number of the person and firm who prepared the site plan, 
and the date on which it was prepared  

      A north arrow 

B) Applications for final site plan approval shall consist of the following information unless waived by the 
Zoning Administrator.  Twelve reproducible copies of a final site plan, at a scale of not less than one inch 
equals ten feet, shall include: 

Y     N   NA 
  Dimensions of property of the total site area,  

 Contours at 2-foot intervals  

 Locations of all buildings  

 Other structures on adjacent properties within 100 feet of the property, including those 
located across the street from the property  

 Parking areas  

 Driveways 

 Required and proposed building setbacks 

 Location of abutting streets and proposed alignment of streets, drives and easements serving 
the development, including existing rights-of-way and pavement widths; 

 Location, screening, dimensions and heights of proposed buildings and structures, such as 
trash receptacles, utility pads and the like, including accessory buildings and uses, and the 
intended uses thereof. Rooftop or outdoor appurtenances should also be indicated, including 
proposed methods of screening the equipment, where appropriate; 

 Location and dimensions of parking areas, including computations of parking requirements, 
typical parking space dimensions, including handicapped spaces, and aisle widths; 

 Proposed water supply and wastewater systems locations and sizes; 

 Proposed finished grades and site drainage patterns, including necessary drainage structure. 
Where applicable, indicate the location and elevation of the 100-year floodplain; 

 Proposed common open spaces and recreational facilities, if applicable; 

 Proposed landscaping, including quantity, size at planting and botanical and common names 
of plant materials; 

 Signs, including type, locations and sizes; 

SITE PLAN REQUIREMENTS (SECTION 154.061)
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Application # ___ - _____

 Location and dimensions of all access drives, including driveway dimensions, pavement 
markings, traffic-control signs or devices, and service drives; 

 Exterior lighting showing area of illumination and indicating the type of fixture to be used. 

 Elevations of proposed buildings drawn to an appropriate scale shall include: 

                   1.     Front, side and rear views; 

                    2.    Heights at street level, basement floor level, top of main floor, top of building, and if 
applicable, height above water level; and 

                    3.     Exterior materials and colors to be used. 

 Location, if any, of any views from public places to public places across the property; 

 Location, height and type of fencing; and 

 The name and address of the person and firm who drafted the plan, the seal of the 
professional responsible for the accuracy of the plan (licensed in the state) and the date on 
which the plan was prepared.  

Please respond to each of the following questions by explaining how the proposed development will meet 
the standards for site plan approval:  
*note: not all questions will apply for all requests.  

(1)      How will the elements of the site plan shall be harmoniously and efficiently organized in relation to 
topography, the size and type of lot, the character of adjoining property and the type and size of the 
buildings? Will the site will be so developed as not to impede the normal and orderly development or 
improvement of surrounding property for uses permitted in this chapter? _______________________  

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

(2)      How will the landscape be preserved in its natural state, insofar as practical, by removing only those 
areas of vegetation or making those alterations to the topography which are reasonably necessary to 
develop the site in accordance with the requirements of this chapter?  _________________________  

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

(3)      How will the site plan provide reasonable visual and sound privacy for all dwelling units located 
therein? How will fences, walks, barriers and landscaping shall be used, as appropriate, be used to 
accomplish these purposes?  ________________________________________________________  

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

(4)      How will all buildings or groups of buildings be arranged so as to permit necessary emergency 
vehicle access as required by the Fire Department? _______________________________________  

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

(5)      How will there be provided a pedestrian circulation system which is separated from the vehicular 
circulation system. In order to ensure public safety, special pedestrian measures, such as 
crosswalks, crossing signals and other such facilities may be required in the vicinity of schools, 
playgrounds, local shopping areas and other uses which generate a considerable amount of 
pedestrian traffic? (All federal, state and local barrier free requirements shall be met.)  ____________  

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

STANDARDS FOR APPROVAL (SECTION 154.062)
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Application # ___ - _____

(6)      How will the arrangement of public or common ways for vehicular and pedestrian circulation be 
connected to existing or planned streets and pedestrian or bicycle pathways in the area? Will streets 
and drives which are part of an existing or planned street pattern serving adjacent development be of 
a width appropriate to the traffic volume they will carry and shall have a dedicated right-of-way equal 
to that specified in the City’s land use plan? 

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

(7)      How will all streets be developed in accordance with city specifications, unless developed as a 
private road?           

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

(8) How will appropriate measures be taken to ensure that removal of surface waters will not adversely 
affect neighboring properties or the public storm drainage system? Will provisions be made to 
accommodate storm water, prevent erosion and the formation of dust? The use of detention/retention 
ponds may be required. Surface water on all paved areas shall be collected at intervals so that it will 
not obstruct the flow of vehicular or pedestrian traffic, create puddles in paved areas or create 
erosion problems. _________________________________________________________________  

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

(9)      How will all loading and unloading areas and outside storage areas, including areas for the storage 
of trash, which face or are visible from residential districts or public thoroughfares, shall be screened 
by an opaque wall or landscaped screen not less than six feet in height? (See §§ 154.142 through 
154.144). 

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

(10) How will exterior lighting be arranged so that it is deflected away from adjacent properties and so that 
it does not impede the vision of traffic along adjacent streets? Flashing or intermittent lights shall not 
be permitted. 

 ______________________________________________________________________________________  
 ______________________________________________________________________________________  
 ______________________________________________________________________________________  

OFFICE USE ONLY: 
Application Complete   ______________   Paid_______________ Date Paid _____________________  
Notice Sent  _____________ Resident Notification   ________________ Hearing Date ____________  
Notes:  ____________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
 _________________________________________________________________________________  
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