
LOCATION INFORMATION APPLICATION NUMBER -    

APPLICANTS INFORMATION 

OWNERS INFORMATION (IF DIFFERENT FROM APPLICANTS) 

CONTRACTORS/ DEVELOPERS INFORMATION (UNLESS PROPOSED WORK IS TO BE DONE BY THE PROPERTY OWNER) 

PROPERTY INFORMATION 

 

 

Planned Unit Development Application 
 

Address  Parcel Number(s)     
 

Name Address / PO Box     
City State  
Interest In Project      

Zip Phone  
E-Mail      

Signature Date    
 

Name Address / PO Box     
City State Zip Phone     
E-Mail      

I hereby authorize that the applicant as listed above is authorized to make this application for proposed work as my agent and we agree to conform to 
all applicable laws and regulations of the City of Saugatuck. I additionally grant City of Saugatuck staff or authorized representatives thereof access to 
the property to inspect conditions, before, during, and after the proposed work is completed. 

 
Signature Date    

 

Name Contact Name     
Address / PO Box City     
State Zip Phone Fax      

E-Mail    
License Number Expiration Date    

 

 

Depth    Width Size    Zoning District Current Use    
Check all that apply: 
Waterfront Historic District Dunes    

 
 
Vacant    

 

 
 
 
 
 
 

 
 
 

102 Butler Street  P.O. Box 86  Saugatuck, MI 49453 
Phone: 269‐857‐2603  Website: www.saugatuckcity.com 

PROJECT DESCRIPTION (ATTACH MORE SHEETS IF NECESSARY) 

http://www.saugatuckcity.com/
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A) Applications for preliminary site plan approval shall consist of the following information unless waived by 
the Zoning Administrator. 

 

Y 
 

N 
 

NA 
 

 
Property dimensions 

   Significant vegetation 
   Water courses and water bodies, including human-made surface drainage ways 
   Existing public right-of-way, pavements and/or private easements 
   Existing and proposed uses, buildings, structures and parking areas 
   Zoning classification of abutting properties 
   The name, address and telephone number of the person and firm who prepared the site plan, 

and the date on which it was prepared 
   A north arrow 

B) Applications for final site plan approval shall consist of the following information unless waived by the 
Zoning Administrator. One (1) paper copy of a final site plan (no greater than 11" x 17") and one (1) 
digital copy, at a scale of not less than one inch equals ten feet, shall include: 

 

Y 
 

N 
 

NA 
 

 
Dimensions of property 

   Significant vegetation 
   Contours at 2-foot intervals 
   A north arrow 
   Locations of all buildings and their use (existing and proposed) 
   Zoning classification of abutting properties 
   Uses of structures on adjacent properties within 100 feet of the property, including those 

located across the street from the property 
   Water courses and water bodies, including human-made surface drainage ways 
   Driveways 
   Required and proposed building setbacks 
   Existing public and/or private easements 
   Location of abutting streets and proposed alignment of streets, drives and easements serving 

the development, including existing rights-of-way and pavement widths 
   Location, screening, dimensions and heights of proposed buildings and structures, such as 

trash receptacles, utility pads and the like, including accessory buildings and uses, and the 
intended uses thereof. Rooftop or outdoor appurtenances should also be indicated, including 
proposed methods of screening the equipment, where appropriate 

   Location and dimensions of parking areas, including computations of parking requirements, 
typical parking space dimensions, including handicapped spaces, and aisle widths 

   Proposed water supply and wastewater systems locations and sizes 
   Proposed finished grades and site drainage patterns, including necessary drainage structure. 

Where applicable, indicate the location and elevation of the 100-year floodplain 
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ELIGIBILITY CRITERIA (SECTION 154.112) 

 

Y 
 

N 
 

NA 
 

 
Proposed common open spaces and recreational facilities, if applicable 

   Proposed landscaping, including quantity, size at planting and botanical and common names 
of plant materials 

   Signs, including type, locations and sizes 
   Location and dimensions of all access drives, including driveway dimensions, pavement 

markings, traffic-control signs or devices, and service drives 
   Exterior lighting showing area of illumination and indicating the type of fixture to be used 
   Elevations of proposed buildings drawn to an appropriate scale shall include: 

   1. Front, side and rear views; 
   2. Heights at street level, basement floor level, top of main floor, top of building, and if 

applicable, height above water level; and 
   3. Exterior materials and colors to be used 
   Location, if any, of any views from public places to public places across the property 
   Location, height and type of fencing 
   The name and address of the person and firm who drafted the plan, the seal of the 

professional responsible for the accuracy of the plan (licensed in the state) and the date on 
which the plan was prepared 

 
 

 
To be eligible for planned unit development approval, the applicant must demonstrate that the following 
criteria will be met. Please respond to each of the following questions regarding the proposed planned unit 
development request: 
1) How will the planned unit development result in a recognizable and substantial benefit to the ultimate 

users of the project and to the community? This benefit must otherwise be unfeasible or unlikely to be 
achieved taking into consideration the reasonable foreseeable detriments of the proposed development 
and uses(s); including, without limitation.     

 
 
 

2) Will the long-term protection and/or preservation of natural resources and natural features and/or 
historical and/or architectural features of a significant quantity and/or quality in need of protection or 
preservation on a local, state and/or national basis?     

 
 
 

3) Will approval result in reducing the significant extent the non-conformity of a non-conforming use or 
structure, i.e., modification of a non-conforming use or structure so that, to a significant extent, it is 
rendered more conforming, or less offensive, to the zoning district in which it is situated?     
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4) Explain how the minimum land area necessary to be considered for a PUD shall not be less than the 
land areas as specified for a lot in the underlying zoning district in which the lot is presently located. The 
density of dwelling units shall not exceed that permitted within the underlying district. Density may be 
shifted throughout the site and dwellings may be clustered on lots smaller than those permitted in the 
underlying zone if doing so better achieves the open space preservation objectives of this subchapter. _ 

 
 
 

5) Explain how the proposed planned unit development shall not exceed the capacity of existing and 
available public services, including but not necessarily limited to, police and fire protection services, and 
educational services, unless the project proposal contains an acceptable plan for providing necessary 
services or evidence that such services will be available by the time the planned unit development is 
completed.      

 
 
 

6) Explain how the proposed development shall not have an adverse impact on the Comprehensive Plan of 
the city.     

 
 
 

7) Explain how the proposed developments shall be consistent with the intent and intent of these 
regulations, as stated in § 154.110.     

 
 
 

8) Explain how the proposed developments shall not impede the continued use or development of 
surrounding properties for uses that are permitted in the district in which they are located.      

 
 
 

9) Explain how the proposed development shall be under single ownership or control such that there is a 
single person or entity having responsibility for completing the project in conformity with the planned unit 
development regulations. This provision shall not prohibit a transfer of ownership or control, provided 
that notice of the transfer is given immediately to the Zoning Administrator.     

 
 
 

10) Explain how the roads within the PUD development will not be associated with access to individual 
commercial or residential units shall be dedicated to the city. Likewise, utility easements shall be 
conveyed to the city. Utility easements and roads in PUD developments approved prior to the enactment 
of this chapter may remain in private ownership.     
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In considering any application for approval of a planned unit development proposal filed according to the 
procedures of § 154.115 and application and data requirements of § 154.114, the Planning Commission and 
City Council shall make their determinations on the basis of standards set forth for site plan review, the 
eligibility criteria of § 154.112, as well as the following standards and requirements. Please check the 
appropriate box if the proposed development meets the following standards as listed in Section 154.113: 

Y N NA 
           Is the location within one of the following Zoning Districts? City Center Commercial (CC), 

Water Street Commercial, all districts (WS), Industrial (IP), Neighborhood Marine (NHM), 
Resort District (R), Light Industrial (LIND), Maple Street (MS),Cultural Community 
Center(COM) and Multi-Family Residential (MR). 

            Will the proposed planned unit development comply with specifications including but not 
limited to height, setbacks, density, parking, circulation, landscaping, views and other design 
and layout features which exhibit due regard for the relationship of the development to 
surrounding properties and the uses thereon. In determining whether this requirement has 
been met, consideration shall be given to the following: 

     The bulk, placement and materials of construction of proposed structures; 
   The location and screening of vehicular circulation and parking areas in relation to 

surrounding development; 
   The location and screening of outdoor storage, outdoor activity or work areas, and 

mechanical equipment in relation to surrounding development. 
   The hours of operation of the proposed uses; and 
   The provision of landscaping and other site amenities. 
         Will the public health, safety and welfare of any land use authorized in the underlying district 

may be included in a planned unit development as a principal or accessory use, be impaired? 
         Unless waived or modified in accordance as listed below, will the yard and lot coverage, 

parking, loading, landscaping, lighting and other standards for the underlying district(s) 
comply for uses proposed as a part of a planned unit development? Mixed uses shall comply 
with the regulations applicable for each individual use, as outlined above, except that if 
regulations are inconsistent with each other, the regulations applicable to the most restrictive 
use shall apply. However, a special use that is part of a PUD shall not be separately 
processed as a special use, instead, it shall be processed as part of the PUD application. 

   Will the quality of the flexibility from the regulations above result in a higher quality of 
development or a better design or layout than would be possible without the modifications, 
following review and approval by the Planning Commission and City Council. 

   Where the existing underlying zoning district is residential, nonresidential uses shall be 
permitted as part of a planned unit development which also contains a residential component, 
provided that the applicant demonstrates that the residential uses will be predominant and the 
non-residential use will not create a nuisance for abutting property. The Planning Commission 
shall determine predominance of use after taking into account the following criteria as they 
apply to each of the proposed uses: extent to which it serves residents in the PUD compared 
to others who travel to the site, amount of traffic generated; hours of operation or use; noise, 
odors and overall impact on adjoining uses; land area allocated to each use; and, building 
area allocated to each use. Where residential development is the principal use and a 
commercial component of the PUD is predominantly designed to serve persons other than 
those who reside in the PUD, it shall not be permitted. 

PROJECT DESIGN STANDARDS (SECTION 154.113) 



Planned Unit Development Application Application # -    

Page 6 of 8 

 

 

 
 
 

   Open space shall at least equal that which would be provided under the maximum lot 
coverage requirements of the underlying district. Open space shall be in large contiguous 
units that are easily accessible and usable. Small discontinuous areas of open space are 
contrary to the intent of this section, although it may be necessary to permit up to 20% of the 
total open space area in small discontinuous areas on a given parcel in order to achieve 
quality design and/or function of the balance of the PUD. Any land without a structure within 
the boundaries of the site may be included as required open space, except for land in the 
floodplain, subject to an easement, submerged lands and land contained in public or private 
street right-of-way. The required open space shall be set aside by the developer through an 
irrevocable conveyance, such as a deed restriction or covenant that runs with the land, 
assuring that the open space will be developed according to the site plan and never change 
to another use unless the PUD plan is properly amended according to the requirements of § 
154.117. The conveyance shall: 

   Ensure the open space is under single ownership or control, such that there is a single 
person or entity having proprietary responsibility for the open space. The applicant shall 
provide sufficient documentation of ownership or control in the form of agreements, contracts, 
covenants, master deeds and/or deed restrictions that indicate that open space will be held 
as proposed in perpetuity; 

   Guarantee to the satisfaction of the City Council that all open space portions of the 
development will be maintained in the manner approved. Documents shall be presented to 
the satisfaction of the city attorney that bind all successors and future owners in fee title to 
maintenance commitments made as a part of the approval of the open space; and 

          Provide for maintenance to be undertaken by the city in the event that the dedicated open 
space is inadequately maintained, or is determined by the city to be a public nuisance, with 
the assessment of costs upon the property owners within the PUD. 

   Planned unit developments shall front onto a street with adequate capacity to safely 
accommodate the traffic of the development without unreasonably congesting the street. 
Road improvements contiguous to the site of the PUD that would improve traffic safety and 
reduce congestion may be required as a condition of a development approval. Access and 
egress openings from the development onto a public or private street shall be limited to one 
per 200 feet. The nearest edge of any entrance or exit drive shall be located no closer than 
100 feet from any street or road intersection (measured from the nearest intersection right-of- 
way line). All requirements of §§ 154.060 through 154.068 shall also apply to planned unit 
developments. 

       The design of a planned unit development, including electric, telephone and cable television 
lines, shall be placed underground, wherever feasible or required by the city. 

          The design of a planned unit development shall provide visual and sound privacy for all 
dwelling units within and surrounding the development. Fences, walks and landscaping shall 
be used in the site design to protect the privacy of dwelling units. 

   The configuration of buildings, driveways and other improvements shall permit convenient 
and direct emergency vehicle access. 

           A pedestrian circulation system shall be provided that is isolated as completely as possible 
from the vehicular circulation system. The layout of vehicular and pedestrian circulation 
routes shall respect the pattern of existing or planned streets, sidewalks and bicycle 
pathways in the vicinity of the site. 
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           Minimum spacing between detached buildings shall not be less than 20 feet measured from 
the nearest point of the foundation. In no case shall spacing be less than required under the 
Building Code. 

         No multiple-family building shall exceed 120 feet in length along any one elevation of the 
building measured between its two furthest points. 

   All sensitive natural features such as drainage ways and streams, wetlands, lands within the 100-
year floodplains, and stream or river banks (which by virtue of soils and slope may create 
highly erodible hazards to the public health and safety) shall remain unencumbered by any 
principal or accessory buildings and structures. 

   Drainage ways and streams shall be protected by a 25 foot natural vegetation strip or public 
easement measured from the centerline of the drainage ways or streams and measured from 
the ordinary high water mark for other surface water bodies. 

   Natural vegetation, planted or landscaped buffer areas of 25 feet width are required wherever 
feasible along all exterior boundaries of the property to be developed as a PUD. 

   The parking area shall be designed so as to maximize and encourage the use of landscape 
breaks and/or buffers to minimize the unbroken expanses of surfaced area. However, 
landscaped areas in parking lots shall be large enough to support thriving vegetation and 
shall be preferred over many small landscape islands. 

          Indication of common property in the PUD which is a parcel or parcels of land, a privately 
owned road, or roads, together with the improvements thereon, the use and enjoyment of 
which are shared by the owners and occupants of the individual building sites or 
condominiums within the PUD. When common property exists, the ownership of the common 
property shall be private. 

   When privately owned, arrangements must be made for the improvements, operation and 
maintenance of the common property and facilities, including private streets, drives, service 
parking and recreational facilities (such as a club house or tennis courts). 

   The applicant shall guarantee to the satisfaction of the city attorney that all common property 
portions of the development will be maintained in perpetuity and in the manner approved. 
Documents shall be presented that bind all successors and future owners in fee title to 
commitments made as a part of the approval of the common property. 

          This provision shall not prohibit a transfer of ownership or control, provided notice of the 
transfer is provided to the city and the land use continues as approved. 

     Easements across common property. When common property exists in private ownership, 
the owners shall grant easements, over, under and through the property to the city as are 
required for public purposes. 
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OFFICE USE ONLY: 
Application Complete  Date Fee Paid  Date Paid    
Public Notice Sent Resident Notification  Hearing Date    
Notes:         
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