
Historic District Commission 

Special Meeting 

March 16, 2023 - 6:00PM 
Saugatuck City Hall 

102 Butler St. Saugatuck, MI 49453 
1. Call to Order

2. Roll Call

3. Agenda Changes/Additions/Deletions

4. Approval of Minutes:

5. Public Comments on Agenda Items (Limit 3 Minutes)

6. Unfinished Business:

A. 331-333 Culver – Window and Door Replacement

7. New Business:

8. Administrative Approvals & Updates:

9. Communication: None

10. Public Comments (Limit 3 Minutes)

11. Commission Comments

12. Adjourn (Voice Vote)

The Saugatuck Historic District Commission has the responsibility to regulate the construction, demolition, 
and improvements to the exterior of structures in the historic district. The intent is to safeguard the heritage 
of the City of Saugatuck, to protect the architecture and local village character of the City, to foster civic 
beauty, and to promote the use of historic districts for the education, pleasure, and welfare of the residents, 
visitors, and general public. 

NOTICE: 
This public meeting will be held 

in-person. The public can join via 
Zoom video/audio conference 

technology. 
Join online by visiting: 

https://us02web.zoom.us/j/ 
2698572603 

Join by phone by dialing: 
(312) 626-6799

-or-
(646) 518-9805

Then enter “Meeting ID”: 
269 857 2603 

Please send questions or 
comments regarding meeting 

agenda items prior to meeting to: 
rcummins@saugatuckcity.com 
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MEMORANDUM 

 
TO:  Historic District Commission 
  City of Saugatuck 
 
FROM:  David M. Jirousek, AICP 
  Consulting Planner 
 
DATE:  March 14, 2023 
 
RE: Historic District Permit Application, Windjammer Condominium: 331 & 333 

Culver Street 
 
 

REQUEST:  The applicant proposes new doors, windows, and sliding glass doors for the subject 
addresses at Windjammer Condominium.  
 
APPLICABILITY: A permit shall be obtained before any work affecting the exterior appearance 
of a resource is performed within the Historic District (§ 152.03). 
 
COMPLETENESS REVIEW: All applications to construct, alter, repair, move, or demolish any 
structure or install or alter any signage or fence structure in a historic district shall include the 
supporting plans and documents as specified by § 152.07 B. The applicant has submitted 
photographs of the areas of focus for both units and specifications for all replacement doors, 
sliding doors, and windows. 
 
I. KEY ELEMENTS: The subject building is non-contributing.  
 
II. PRIMARY STRUCTURES: Renovations, including new doors, windows, and sliding glass doors, 
are planned at two subject units within the building. The exhibit for 331 Culver identifies a door 
and three sliding glass doors. The exhibit for 333 Culver identifies a door, sliding door, and two 
windows. The HDC may consider the following guidelines in its decision-making process: 
 

D. Doors and Windows 

1. Retaining Windows and Doors- Windows and doors that contribute to the overall 
historic character of a building should be retained and repaired as needed, 
including their functional and decorative features, such as frames, sash, muntins, 
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sills, heads, moldings, surrounds, hardware, shutters, glazing, panels, sidelights, 
fanlights, and thresholds. 

2. Replacing Windows and Doors

a. replacement of a deteriorated window or door feature or detail is necessary
replace only the deteriorated feature in kind rather then the entire unit.
Match the original in material, design, dimension, proportion, reflective
qualities, profile, sash rails, stiles, muntins, panels, and operation. If
replacement of an entire unit is necessary, replace the unit in kind, matching
the design, dimension, panels, pane configuration, architectural trim, detail,
muntins and materials. It is not appropriate to use snap-in muntins to create
a false divided-light appearance.

b. Replacement windows and doors should maintain and fit existing openings
and be consistent in glass size and with existing trim and other features of the
structure.

c. Changing the number, location, and size or glazing pattern of windows and
doors through cutting new openings, blocking-in, and installing replacement
sash which does not fit the historic opening are not recommended.

3. Doors- Original doors should not be substituted with stock doors that do not fit
the opening properly or do not fit with the style of the house. Transom windows
and sidelights should be preserved.

4. Windows- If a replacement window has an insulating glass pane which is not
actually divided by muntins, the appropriate muntin pattern should be
permanently applied with muntins no wider than 7/8 inch, as well as with spacer
bars internal to the insulated glass. There should be no flat muntin grids, nor
removable muntin grids, applied to the inside or outside panes.

5. Glass Block- The use of glass block to fill in openings is generally not appropriate,
unless it was part of the style and period of the structure. Instead, existing
features should be repaired.

6. Storm Windows- Installation of metal storm windows and doors which have a
painted or baked enamel finish may be approved when they do not alter or
destroy the original structure and trim of the opening. Replacement, repair, or
installation of wood storm or screen doors and which are stained or painted to
match the house or trim may also be approved.

Comment: The proposed replacement doors, windows, and sliding doors are
similar to those being replaced and will result in an overall improvement to the
building. The replacement materials will not impact the integrity of the building
or Historic District.
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RECOMMENDATION: If the HDC determines that the applicable standards of the Historic 
Preservation Review Guidelines are met, the following motion may be used: 
 
I move to approve the replacement doors, windows, and sliding doors at 331 and 333 Culver 
Street in accordance with the locations identified in the exhibits and the specification sheets 
included within the application materials. Approval shall be subject to the following conditions 
(if applicable): 
 

1. ____________________________________________________________________ 
 

2. ____________________________________________________________________ 
 

3. ____________________________________________________________________ 
 

4. ____________________________________________________________________ 
 

5. ____________________________________________________________________ 
 

6. ____________________________________________________________________ 
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