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LOCATION INFORMATION APPLICATION NUMBER - 

APPLICANTS INFORMATION 

CONTRACTORS/ DEVELOPERS INFORMATION (UNLESS PROPOSED WORK IS TO BE DONE BY THE PROPERTY OWNER)

PROPERTY INFORMATION 

REQUESTED VARIANCE AND DESCRIPTION (ATTACH MORE SHEETS IF NECESSARY) 

Zoning Board of Appeals Application 

Address Parcel Number 

Name  Address / PO Box  
City State Zip Phone 
Interest In Project E-Mail
Signature Date 

Name Address / PO Box 
City State Zip Phone 

E-Mail
I hereby authorize that the applicant as listed above is authorized to make this application for proposed work as my agent and we agree to conform to 
all applicable laws and regulations of the City of Saugatuck. I additionally grant City of Saugatuck staff or authorized representatives thereof access to 
the property to inspect conditions, before, during, and after the proposed work is completed or to gather further information related to this request. 

Signature Date 

Name Contact Name 
Address / PO Box City    
State Zip Phone Fax  

E-Mail
License Number Expiration Date 

Depth    Width   Size Zoning District Current Use 
Check all that apply: Waterfront Historic District    Dunes  Vacant  
Application Type: Interpretation Dimensional Variance Use Variance 

OWNERS INFORMATION (IF DIFFERENT FROM APPLICANTS) 

Zoning Requirement 
Zoning  Requirement
Zoning  Requirement

Proposed Variance
Proposed Variance
Proposed Variance 
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A site plan and survey showing the followng information shall be submitted with the coverpage of this 
application and other required information as outlined below. (Please note that not all will apply for minor 
waterfront construction) 

Y N NA 
   Dimensions of property of the total site area, 

Contours at 2-foot intervals 
Locations of all buildings 

Other structures on adjacent properties within 100 feet of the property, including those 
located across the street from the property 
Parking areas 
Driveways 
Required and proposed building setbacks 

Location of abutting streets and proposed alignment of streets, drives and easements serving 
the development, including existing rights-of-way and pavement widths; 
Location, screening, dimensions and heights of proposed buildings and structures, such as 
trash receptacles, utility pads and the like, including accessory buildings and uses, and the 
intended uses thereof. Rooftop or outdoor appurtenances should also be indicated, including 
proposed methods of screening the equipment, where appropriate; 

Location and dimensions of parking areas, including computations of parking requirements, 
typical parking space dimensions, including handicapped spaces, and aisle widths; 
Proposed water supply and wastewater systems locations and sizes; 
Proposed finished grades and site drainage patterns, including necessary drainage structure. 
Where applicable, indicate the location and elevation of the 100-year floodplain; 

Proposed common open spaces and recreational facilities, if applicable; 
Proposed landscaping, including quantity, size at planting and botanical and common names 
of plant materials; 
Signs, including type, locations and sizes; 
Location and dimensions of all access drives, including driveway dimensions, pavement 
markings, traffic-control signs or devices, and service drives; 
Exterior lighting showing area of illumination and indicating the type of fixture to be used. 
Elevations of proposed buildings drawn to an appropriate scale shall include: 
1. Front, side and rear views;
2. Heights at street level, basement floor level, top of main floor, top of building, and if

applicable, height above water level; and
3. Exterior materials and colors to be used.
Location, if any, of any views from public places to public places across the property;
Location, height and type of fencing; and

SITE PLAN REQUIREMENTS (SECTION 154.061) 
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DIMENSIONAL VARIANCE REQUEST STANDARDS PER SECTION 154.155(B) 

The name and address of the person and firm who drafted the plan, the seal of the 
professional responsible for the accuracy of the plan (licensed in the state) and the date on 
which the plan was prepared. 
Other information as requested by the Zoning Administrator 

Please respond to each of the following questions. As part of your request to obtain a dimensional or non- 
use variance, the owner must show a practical difficulty by demonstrating that all of the following standards 
are met: 

(1) Explain how strict compliance with area, setbacks, frontage, height, bulk or density would
unreasonably prevent the owner from using the property for a permitted purpose, or would render
conformity unnecessarily burdensome;

(2) Explain how a variance would do substantial justice to the owner as well as to other property owners
in the district, or whether a lesser relaxation would give substantial relief and be more consistent with
justice to others;

(3) Explain how the plight of the owner is due to unique circumstances of the property and not to general
neighborhood conditions; and

(4) Explain how the problem is not self-created or based on personal financial circumstances.
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Please respond to each of the following questions. As part of your request to obtain a use variance, the 
applicant must show an unnecessary hardship by demonstrating that all of the following standards are met: 

 
(1) Please explain how the property in question cannot be used for any of the uses permitted in the district 

in which it is located; 
 
 
 

(2) Please explain how the plight of the owner is due to unique circumstances of the property and not to 
general neighborhood conditions; 

 
 
 

(3) Please explain how by granting the variance, the essential character of the neighborhood would not be 
altered; and 

 
 
 

(4) Please explain how the problem is not self-created or based on personal financial circumstances. 
 
 
 

USE VARIANCE REQUEST STANDARDS PER SECTION 154.155(C) 
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OFFICE USE ONLY: 
Application Complete  Date Fee Paid  Date Paid     
Date Notice Sent Date Resident Notification  Hearing Date      
Notes:         

 
 
 
 
 
 
 
 

Motion to Approve Deny  

Findings of Fact: 

 
 
 
 
 
 

Chair Signature Vote 
Member Signature Vote 
Member Signature Vote 
Member Signature Vote 
Member Signature Vote          
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